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ENGINEERING SERVICES

1.0
PURPOSE

The intent of this Request for Proposal (RFP) is to obtain the services of a qualified firm to establish a fixed fee, contract for the professional engineering services to include review of design services, inspection services and all other necessary engineering service to see the completion of Hurley Phases X water line project.
It should be noted that most if not all of the design services have been completed by The Lane Group engineering firm.  If review of those design documents will be required please provide an explanation of that need for review.      


Professional Services:

Group 1 – Civil Engineering Services: Civil engineering services, as independent projects that include but are not limited to:
· Site studies and requirements determination

· Feasibility studies

· Studies and audits to determine compliance with various federal, state, and local regulations

· Evaluation of hydraulics, design of the water system, and preparation of preliminary documents, working drawings, specifications, and construction cost estimates

· Utilization studies, on-site surveys, and evaluation of existing water system facilities

· Water system facility design and preparation of preliminary documents, working drawings, specifications, and construction cost estimates

· Traffic control studies and evaluations and design of traffic control devices. Preparation of preliminary documents, working drawings, specifications, and construction cost estimates

· Design and preparation of plans for water storage, pump stations   and  other structures necessary to implement the water system contemplated 
· Inspection services during construction to assure compliance with design requirements

· Additional Civil Engineering services as directed for the project, such as but not limited to preparation of bid documents and draft construction contract
Group 2 – Environmental Engineering Services: Environmental engineering services, as independent projects that include but are not limited to:

· Studies and audits to determine compliance with various federal, state, and local regulations

· Feasibility studies

· Preparation of documents required by Virginia Department of Environmental Quality (DEQ) for various permitting and remediation activities

· Design and preparation of preliminary documents, working drawings, specifications, and cost estimates for abatement

· On-site testing and monitoring during abatement operations

· Additional Environmental Engineering services as directed

Group 3 – Geotechnical Engineering and Soil Scientists Services:  Geotechnical engineering services that include but are not limited to:

· Feasibility studies.

· Preliminary soils review and classification

· Review and development of number of borings, location and depth, before commencing geotechnical investigation.

· Detailed soils/site investigations to include borings/test pits, soil classification, stratification, and recommended soil bearing capacity, by a PE in VA. 
· Determination of ground water levels.

· Preparation of reports summarizing findings from investigations, including construction recommendations regarding excavation, cut and fill, and foundation, pavement, and slab design recommendations.

· Development or review of Division 2 specifications (Sitework), with recommendations to the PSA. 

· Review of geotechnical reports prepared by others and certification of acceptance as the Geotechnical Engineer of record.

· Additional geotechnical engineering services as directed

· Analysis of Karst
2.0 COMPETITION INTENDED
It is the PSA's intent that this Request for Proposal (RFP) permits competition.  It shall be the offeror's responsibility to advise the Purchasing Agent in writing if any language, requirement, specification, etc., or any combination thereof, inadvertently restricts or limits the requirements stated in this RFP to a single source. The Purchasing Agent must receive such notification not later than five (5) days prior to the date set for acceptance of proposals.
3.0    SCOPE OF SERVICES

All proposals must be made on the basis of and either meet or exceed the requirements contained herein.  All offerors must be able to provide professional expertise in each of the service groups listed or be willing to use a subcontractor that has expertise in a service group in which the offeror does not have expertise. Individual tasks may require supervision, manpower, materials, equipment and supplies necessary to complete any services outlined below.” 


All services shall be performed in compliance with industry standards and all federal, state, and local laws, ordinances and regulations including EPA, Virginia Department of Environmental Quality, State Health Department, VOSHA (Virginia Occupational Safety and Health Agency) and OSHA rules and regulations.  The services to be provided shall include but not be limited to the following:

a.   Evaluations, investigations, analysis, recommendations, cost and time estimates, testing, reports, studies, designs, preparation of documents (including drawings in latest AutoCAD version and specifications) field inspections and investigation. 

b.   Professional involvement throughout all phases of the project including but not limited to development of programs; preparation of reports; periodic progress reports/meetings; processing of invoices for service; timely processing of project correspondence, contractors’ requests for payment, and material and equipment submittals.

c. Other types of professional and non-professional services of a nature consistent with the intent of this RFP as so directed by the County.

d. For a more precise description of the scope of the Project (Hurley Phase X) please see the Preliminary Engineering Report issued by The Lane Group  which said report is incorporated into this RFP as Exhibit “A” by reference. Furthermore, it must be noted that it is believed that The Lane Group has completed all the design work.  A review of the design work should be conducted to assure the work has been done correctly and to provide the basis for the new firm completing the project to move forward efficiently with the project.  
4.0 CONTRACTOR MINIMUM QUALIFICATIONS 

  Any offeror wishing to submit a proposal and be considered for this solicitation shall 
       have had successful experience or training relating to the service groups listed 
       above. 

EVALUATION OF PROPOSALS & SELECTION PROCEDURES
The General Contract Terms and Conditions set forth certain criteria which will be used in the receipt of proposals and selection of the successful firm.  In addition, the criteria set forth below will be considered.
7.1
Proposal Analysis Group
The Proposal Analysis Group will include the PSA Director, and two members of the Buchanan County PSA Board as selected by the entire Board.

7.2
Schedule
The following schedule is tentative. The number of proposals received will determine actual schedule.

Proposals Due



 August 7, 2023


Shortlist Announcement


 August 7, 2023
Interviews




 Week of August 7th 2023
Final Ranking Announcement

 August 11, 2023
Award of Contract                                  Monday, August 14, 2023
7.3
Evaluation Process
The PSA shall follow the procurement requirements and criteria of Va. Code section 2.2-4302.2(A)(4) for competitive negotiation for professional services. The PSA’s Proposal Analysis Group will read, review, and evaluate each proposal and selection will be made on the basis of the criteria listed below. The firms submitting proposals shall include information as required hereinafter by Section 8.2, “Proposal Content”.

a.   Management skills and technical expertise.  

b.   Credentials of project team. 
c. Understanding of task requirements. 
d. Capability for timely response 

e. Compliance with contractual terms. 
f. Overall quality and completeness of proposal. 
g.   Cost of Services  (Short-listed firms only—non-binding)   
Once each member of the Proposal Analysis Group has independently read and rated each proposal, a preliminary rating will be developed which indicates the group's collective ranking of the highest rated proposals in a descending order. The preliminary rating will be used to select the firms for further consideration—the short-list. At this point, the Proposal Analysis Group will conduct interviews and have discussions with the top ranked firms (usually the top two to five depending upon the number of proposals received).  In the alternative the PSA reserves the right to interview all firms submitting proposals to this RFP. 
If an offeror is selected for interview, that offeror shall submit to the PSA, within five (5) working days of notification, their non-binding fee/rate schedule. The individual offeror’s fee/rate schedule should include a rate for all labor categories that the offeror anticipates using on projects. 

For proposal evaluation purposes, provide an hourly rate (non-binding) for each of the following representative categories. Minimum experience is indicated in parentheses for each category. Rates included herein should correspond as closely as possible to the actual rate category identified in the individual firm’s fee/rate schedule even though the category titles may differ. 

Principal (Corporate Officer or Partner)

Project Manager (Registration + 10 yrs experience + 3 yrs as Project Mgr.)

Engineer 1 (Registration + 7-10 yrs. experience)

Engineer 2 (Registration + 5-7 yrs. experience)

Engineer 3 (3-5 yrs experience)

Technician 1 (5-7 yrs. experience + required certifications for type)

Technician 2  (3-5 yrs. experience + required certifications for type)

Administrative (3 yrs. general office experience)

For evaluation purposes, the rates for these eight identified categories shall be considered along with the other listed evaluation factors and criteria.

After the interviews, the Proposal Analysis Group will finalize the rankings. Final negotiations for a binding fee/rate schedule will begin with the top ranked firm. If a contract acceptable to the PSA cannot be negotiated at rates that are considered fair and reasonable, negotiations shall be terminated with that firm and negotiations conducted with the next ranked firm, and so on. PSA staff and the County Attorney will conduct all subsequent negotiations and will make a recommendation to the PSA Board for the resulting contract award. The rankings shall remain confidential until after the contract award. 
If the PSA Board determines in writing and in its sole discretion that only one offeror is fully qualified or that one offeror is clearly more highly qualified and suitable than the others under consideration, a contract may be negotiated and awarded to that offeror.

8.0 INSTRUCTIONS FOR PREPARING and SUBMITTING PROPOSALS
8.1
Proposal Format
The prospective contractor shall respond to the RFP with a written proposal in the format outlined below. The Proposal shall include as a minimum the following sections arranged in the specified order.

a.
Management Skills and Technical Expertise

b. Credentials of the Project Team

c. Task Understanding

d. Capability for Timely Response

e.                              e.  Compliance with Contractual Terms

 f.
Non-binding Fee Schedule (short-listed firms only)


8.2
Proposal Content

a.  Management Skills and Technical Expertise

Include as a for each of the service groups :

· A list of projects completed within the past three years that best illustrate capabilities required by the service group including description, scope, and project cost. 

· Information on delivery of projects on time and within budget. Provide execution time (contract/actual); construction cost (estimated/actual); and any problems encountered and solutions devised.

· Client’s contact information

· Awards and letters of commendation received

· Relevant training

· Use and supervision of a subcontractor with expertise in the

Particular service group in question 

b.  Credentials of the Project Team

Include as a for each of the service groups :

· Identification of Project Manager 

· Staffing plan

· Project Manager’s portfolio of related projects 

· Project Manager’s resume

· Resumes of key project staff members including Buchanan County experience.

· Use and supervision of a subcontractor with expertise in the particular service group in question

c.  Task Understanding 

Provide a narrative describing how you intend to accomplish task requirements for each of the service groups, including the need to use and supervise a subcontractor for a particular service group.. Address your understanding of overall service group requirements. 

d.  Capability for Timely Response

· Proximity of Consultant’s office to PSA Offices (driving time)
· Acknowledgement and understanding of required response times as set forth in Section 9.22 of this RFP.
e.  Compliance with Contractual Terms 

Provide a definitive statement of intent to comply with contract terms and conditions as delineated in this RFP. If proposed terms and conditions are not acceptable as described, note and explain any exceptions; however, failure to agree to terms required by law or 

PSA purchasing regulations may be grounds for disqualification of the proposal.

Acknowledge and describe any proposed deviations from Scope of Services.

f.  Overall Quality and Completeness of the Proposal

Proposals will be reviewed for:

· Completeness

· Attention to detail

· Clarity

· Organization

· Appearance

                     g.  Cost of Services (Short-listed firms only)

Provide a representative hourly rate schedule and a detailed fee schedule listing hourly rates for each category of employee to be used on the project.


8.3
Number of Copies Required
Firms shall submit one original and four (4) copies of their technical proposal to the PSA Office as indicated on the cover sheet of this Request for Proposal.  The original proposal shall be clearly marked and received on or before the deadline for submission of proposals.  
8.4
Submission of Proposals
Proposal MUST show full firm name and address. An authorized individual of the firm shall manually sign the original proposal in ink.  The person signing the proposal shall show TITLE or AUTHORITY TO BIND THE PRIME FIRM IN A CONTRACT.

Proposals are to be submitted in a sealed container.  The face of the container shall indicate the RFP title, time and date of public acceptance.
The PSA Office must receive proposals not later than the time specified on the cover of this RFP. Offerors mailing their proposals shall allow for sufficient mail time to ensure receipt of their proposals by the PSA Office prior to the time and date fixed for acceptance of the proposals.

Late proposals cannot be accepted and will be returned to the offeror. 

Proposals or unsolicited amendments to proposals received by the PSA after the acceptance date will not be considered.

The PSA may not grant requests for extensions of this time and date.

8.5 
Questions and Inquiries


Inquires pertaining to Request for Proposals must give RFP title and acceptance date.  Questions and inquiries, both verbal and written, will be accepted from any and all firms.  Material questions will be answered in writing and will be distributed to all firms who receive the RFP provided, however, that all questions are received at least fifteen (15) days in advance of the proposal acceptance date.


8.6
Addendum and Supplement to Request


If it becomes necessary to revise any part of this request or if additional data are necessary to enable an exact interpretation of provisions of this request, an addendum will be issued.  It is the responsibility of the offeror to ensure that he has received all addenda prior to submitting a proposal.



8.7
Proprietary Information


Trade secrets or proprietary information submitted by an offeror in connection with this solicitation shall not be subject to disclosure under the Virginia Freedom of Information Act; however, the offeror must invoke the protections of this section prior to or upon submission of the data or other materials, and must clearly identify the data or other materials to be protected and state the reasons why protection is necessary.  Offerors shall not mark sections of their proposal as proprietary if they are to be part of the award of the contract and are of a "Material" nature.

8.8
Authority to Bind Firm in Contract


Proposals MUST give full firm name and address of offeror. Failure to manually sign proposal may disqualify it.  Person signing proposal should show TITLE or AUTHORITY TO BIND HIS FIRM IN A CONTRACT. Firm name and authorized signature must appear on proposal in the space provided on the pricing page.

8.9 Preparation and Submission of Propos

a. All proposals shall be signed in ink by the Engineering Firm or authorized 
    principals of the firm.

b.  All attachments to the Request for Proposal requiring executing by the Engineering Firm are to be returned with the proposals.

c.   Proposals are to be returned in a sealed container.  The face of the container shall indicate the 
time and date of public acceptance, and the title of the proposal.

d. Proposals must be received by the PSA’s Office not later than the date and time indicated in the RFP.  Requests for extensions of this time and date may not be granted.  Offerors mailing their proposals shall allow for normal mail time to ensure receipt of their proposals by the PSA  Office prior to the time and date fixed for acceptance of the proposals.  Proposals or unsolicited amendments to proposals received by the PSA after the acceptance date will not be considered.  Proposals will be publicly accepted and logged in at the time and date specified above.

e. Each firm shall submit one original and four (4) copies of their technical proposal to the PSA’s Office as indicated on the cover sheet of this Request for Proposal.  The original proposal shall be clearly marked.

8.10
Withdrawal of Proposals
a.  All proposals submitted shall be valid for a minimum period of ninety (90) calendar days following the date established for acceptance.



b.  Proposals may be withdrawn on written request from the offeror at the address shown in the solicitation prior to the time of acceptance.



c.  Negligence on the part of the offeror in preparing the proposal confers                                 no right of withdrawal after the time fixed for the acceptance of the                                        proposals.

           8.11
PSA Furnished Support/Items


The level of support required from PSA personnel for the completion of each task shall be estimated by position and man-days.



The offeror shall indicate the necessary telephones, office space and materials the offeror requires.  The PSA may furnish these facilities if the PSA considers them reasonable, necessary, and available for the contractor to complete his task.


8.12
Subcontractors
Offerors shall include a list of all subcontractors in their proposal.  Proposals shall also include a statement of the subcontractors' qualifications.  The PSA reserves the right to reject the successful firm's selection of subcontractors.


8.13
References


All offerors shall include, with their proposals, a list of at least three (3) current references for whom comparable work has been performed.  This list shall include company name, person to contact, address and telephone number.  Failure to include references may be ample cause for rejection of proposal as non‑responsive.


8.14
Late Proposals


LATE proposals will be returned to offeror UNOPENED, if RFP number, acceptance date and offeror's return address is shown on the container.


8.15
Rights of PSA


The PSA reserves the right to accept or reject all or any part of any proposal, waive informalities and award the contract to best serve the interest of the PSA.


8.16
Prohibition as Subcontractors


No offeror who is permitted to withdraw a proposal shall, for compensation, supply any material or labor to or perform any subcontract or other work agreement for the person or firm to whom the contract is awarded or otherwise benefit, directly or indirectly, from the performance of the project for which the withdrawn proposal was submitted.


8.17
Deviations from Scope of Services


If there is any deviation from that prescribed in the scope of services, the appropriate line in the scope of services shall be ruled out and the substitution clearly indicated.  The PSA reserves the right to determine the responsiveness of any deviation.


8.18
Notice of Award

A Notice of Award will be posted on the PSA Public Notice Board, PSA Office, BuchananVirginia 24614.  The award shall also be posted on the PSA website.   Copies of same will be available upon request. 


8.19
Protest


Bidders may refer to Sections 2.2-4357 through 2.2-4364 of the Code of Virginia to determine their remedies concerning this competitive process.


8.20
Miscellaneous Requirements
a.  The PSA will not be responsible for any expenses incurred by a firm in preparing and submitting a proposal.  All proposals shall provide a straightforward, concise delineation of the firm's capabilities to satisfy the requirements of this request.  Emphasis should be on completeness and clarity of content.

 b. Offerors who submit a proposal in response to this RFP may be required to make an oral presentation of their proposal. The PSA’s Office will schedule the time and location for this presentation.

 c. The contents of the proposal submitted by the successful offeror and this RFP will become part of any contract awarded as a result of the Scope of Services contained herein. The successful firm will be expected to sign a contract with the PSA.

e. The PSA reserves the right to reject any and all proposals received by reason of this request, or to negotiate separately in any manner necessary to serve the best interests of the PSA. Offerors who proposals are not accepted will be notified in writing.


8.21
Debarment


By submitting a proposal, the offeror is certifying that he is not currently debarred by the PSA.  A copy of the PSA's debarment procedure in accordance with Section 2.2-4321 of the Code of Virginia is available upon request.  


9.0
CONTRACT TERMS AND CONDITIONS


9.1
Procedures


The extent and character of the services to be performed by the firm shall be subject to the general control and approval of the PSA Director or his authorized representative(s). The firm shall not comply with requests and/or orders issued by other than the PSA Director or his authorized representative(s) acting within their authority for the PSA.  Any change to the contract must be approved in writing by the PSA Board and the Contractor.



The Contractor is prohibited from assigning, transferring, conveying, subletting, or otherwise disposing of this agreement or its rights, title or interest therein or its power to execute such agreement to any other person, company or corporation without the prior consent and approval in writing by the PSA Board.


9.2
Contract Quantities


The potential tasks identified in this RFP are for information to the offeror and for proposal evaluation purposes only. They do not necessarily indicate the actual tasks that will be ordered since such tasks will depend upon requirements that develop during the contract period.



Tasks or quantities shown shall not be construed to represent any amount which the PSA shall be obligated to purchase under the contract, or relieve the contractor of his obligation to fill all orders placed by the PSA.



NO PROPOSAL WILL BE CONSIDERED WHICH STIPULATES THAT BUCHANAN PSA SHALL GUARANTEE TO ORDER A SPECIFIC QUANTITY OF ANY ITEM.

9.3 Contract Period
The contract shall cover the period from the start of the Hurley Phase X to the completion of Hurley Phase X.

9.4 PSA Reserved Rights 

The PSA reserves the right, at its sole discretion, to issue Requests for Proposals for similar work and other projects as the need may occur.  The PSA also reserves the right to issue Purchase Orders, and to expand or otherwise modify existing Purchase Orders, to other Open-End Contractors based on its sole discretion, in consideration of its knowledge and/or evaluation of each Contractor's qualifications, expertise, capabilities, performance record, current ability to perform, location and/or distance to the project, and any and all other factors as may be pertinent to the particular project and for the convenience of the PSA.

9.6
Delays


If delay is foreseen contractor shall give thirty- (30) days prior written notice to the PSA Director or his or her designee .  PSA has the right to extend completion date if reasons appear, in the sole discretion of the PSA, to be valid.  


9.7
Material Safety Data Sheets


By law, the PSA will not receive any materials, products, or chemicals, which may be hazardous to an employee’s health unless accompanied by a Material Safety Data Sheet when, received.


9.8
Payment of Taxes


All Contractors located or owning property in Buchanan County shall assure that all real and personal property taxes are paid.


9.9
Insurance



The successful offeror shall provide and maintain the following minimum limits of insurance coverage during the period of performance required under a contract resulting from this Request for Proposal:

a.
Commercial General Liability



1.
The successful offeror's insurance shall cover the offeror for those sources of liability which would be covered by the latest edition of the standard Commercial General Liability Coverage Form as filed for use in the Commonwealth of Virginia by the Insurance Services Office, without the attachment of restrictive endorsements other than the elimination of Coverage C, Medical Payments, and the elimination of coverage for Fire Damage Legal Liability.

2. The minimum limits to be maintained by the successful offeror (inclusive of any amounts provided by an umbrella or excess policy) shall be those that would be provided with the attachment of the Amendment of Limits of Insurance (Designated Project or Premises) endorsement to a Commercial General Liability Policy with the following amounts specified for this project:






Limits




General Aggregate Limit (Other than





Products/Completed Operations)
$1,000,000





Products‑Completed Operations





Aggregate Limit
$   500,000





Personal and Advertising Injury





Limit                                                                
$1,000,000





Each Occurrence Limit
$1,000,000





Fire Damage Limit
$     50,000





Medical Expense Limit
$       5,000

3. The successful offeror shall continue to maintain Products/Completed Operations coverage for a period of three years after the contract completion date.  The insurance shall cover those sources of liability which would be covered by the latest edition of Coverage A of the Commercial General Liability Form or Coverage A of the Products/Completed Operations Liability Coverage Form, as filed for use in the Commonwealth of Virginia by the Insurance Services Office, without restrictive endorsements. The minimum limits to be maintained by the successful offeror (inclusive of any amounts provided by an umbrella or excess policy) shall be those that would be provided with the attachment of the Amendment of Limits of Insurance (Designated Project or Premises) endorsement with the following amounts specified for this project.




4.

Limits




Products‑Completed Operations





Aggregate Limits
$500,000





Each Occurrence Limit
$500,000



b.
Business Auto Policy



1.
The successful offeror's insurance shall cover the offeror for those sources of liability which would be covered by Part IV of the latest edition of the standard Business Auto Policy as filed for use in the Commonwealth of Virginia by the Insurance Service Office, without the attachment of restrictive endorsements.  Coverage shall include owned, non‑owned and hired autos.




2.
The minimum limits to be maintained by the successful offeror (inclusive of any amounts provided by an umbrella or excess policy) shall be $1,000,000 per accident combined single limit for bodily injury liability and property damage liability.

                          c.
Workers' Compensation and Employers' Liability



1.
The successful offeror's insurance shall cover the offeror and its subcontractors of every tier of those sources of liability which would be covered by the latest edition of the standard Workers' Compensation Policy, as filed for use in the Commonwealth of Virginia by the National Council on 

                                             Compensation Insurance, without restrictive endorsements, but including Broad Form All States Endorsement.  In addition to coverage for the Virginia Workers' Compensation Act, where appropriate, coverage is to be included for the United States Longshore and Harbor Workers' Compensation Act, Maritime including Jones Act, Federal Employers Liability Act and any other applicable federal or state law.




2.
Subject to the restrictions of coverage found in the standard Workers' Compensation Policy, there shall be no maximum limit on the amount of coverage for liability imposed by the Virginia Workers' Compensation Act, the United States Longshore and Harbor Workers' Compensation Act, or any other coverage customarily insured under Part One of the standard Workers' Compensation Policy.  The minimum amount of coverage for those coverages customarily insured under Part Two of the standard Workers' Compensation (inclusive of any amounts provided by an umbrella or excess policy) shall be $1,000,000 bodily injury by accident each accident, $1,000,000 bodily injury by disease each employee, and $1,000,000 bodily injury by disease policy limit or aggregate where such aggregate is applicable under the terms of the standard Workers' Compensation Policy.


d.
Professional Liability



1.
The successful offeror shall provide the PSA with an Errors and Omissions Liability Policy (E&O Policy).  The policy shall cover the PSA for all sources of liability which would be covered by the latest edition of the standard Errors and Omissions Liability Coverage Form, as filed for use in the Commonwealth of Virginia by the Insurance Services Office, without the attachment of restrictive endorsements.

                                2.    The PSA policy shall be endorsed to include the PSA's officials, officers, agents and employees as insured. The E&O Policy shall include the successful offeror and the offeror's subcontractors of every tier as the offeror designated in the declarations.




3.  The minimum E&O Policy limits to be provided by the    successful offeror (inclusive of any amounts provided by umbrella or excess policy) shall be $1,000,000 per             occurrence combined single limit for bodily injury liability and property damage liability.  The limits afforded by the E&O Policy (or umbrella or excess policy with respect to it) shall apply only to the PSA and PSA's officials, officers, agents and employees and only to claims arising out of or in connection with the work under this contract.




4.
Notice of Cancellation and/or Restriction ‑ The policy must be specifically endorsed to provide the PSA with forty‑five (45) days’ notice of cancellation, non‑renewal, change in coverages, and/or restriction.



The insurance provided by the successful offeror pursuant to the resulting contract shall apply on a primary basis and any other insurance or self‑insurance maintained by the PSA or the PSA's official, officer, agent or employee shall be excess of and not contributing with the insurance provided by or on behalf of the offeror.



The coverages other than Workers' Compensation may be either on an occurrence or a claims‑made basis.  Provided, however, that claims made coverage for other than the Products/Completed Operations shall respond to claims arising out of accidents, occurrences, incidents and offenses happening after the commencement of the resulting contract but before the end of the contract completion date provided that the claim is made within five years after the contract completion date.  Provided further, that claims‑made arising out of accidents, occurrences, incidents and offenses happening after the commencement of the resulting contract but before the end of three years after the contract completion date provided that the claim is made within eight years after the contract completion date.



Prior to commencing work under a resulting contract, the successful offeror shall furnish the PSA with a Certificate(s) of Insurance naming the PSA its officers, employees and agents, as additional insureds, giving a forty‑five (45) day notice of cancellation, non‑renewal, or change in the insurance coverages, and/or restrictions.


   9.11
Hold Harmless Clause


The Contractor shall, during the term of the contract including any warranty period, for the firm indemnify, defend, and hold harmless the PSA, its officials, employees, agents, and representatives thereof from all suits, actions, or claims of any kind, including attorney's fees, brought on account of any personal injuries, damages, or violations of rights, sustained by any person or property in consequence of any neglect in safeguarding contract work or on account of any act or omission by the contractor or his employees, or from any claims or amounts arising from violation of any law, bylaw, ordinance, regulation or decree.  The vendor agrees that this clause shall include claims involving infringement of patent or copyright.


9.12
Safety


All contractors and subcontractors performing services for the Buchanan PSA are required and shall comply with all Occupational Safety and Health Administration (OSHA), State and County Safety and Occupational Health Standards and any other applicable rules and regulations.  Also all contractors and subcontractors shall be held responsible for the safety of their employees and any unsafe acts or conditions that may cause injury or damage to any persons or property within and around the work site area under this contract.  


9.13
Notice of Required Disability Legislation Compliance


Buchanan County PSA is required to comply with state and federal disability legislation:  The Rehabilitation Act of 1993 Section 504, The Americans with Disabilities Act (ADA) for 1990 Title II and The Virginians with Disabilities Act of 1990.



Specifically, Buchanan County PSA, may not, through its contractual and/or financial arrangements, directly or indirectly avoid compliance with Title II of the Americans with Disabilities Act, Public Law 101-336, which prohibits discrimination by public entities on the basis of disability.  Subtitle A protects qualified individuals with disability from discrimination on the basis of disability in the services, programs, or activities of all State and local governments.  It extends the prohibition of discrimination in federally assisted programs established by the Rehabilitation Act of 1973 Section 504 to all activities of State and local governments, including those that do not receive Federal financial assistance, and incorporates specific prohibitions of discrimination on the basis of disability in Titles I, III, and V of the Americans with Disabilities Act. The Virginians with Disabilities Act of 1990 follows the Rehabilitation Act of 1973 Section 504.


           9.14
Ethics in Public Contracting


The provisions contained in Sections 2.2‑4367 through 2.2‑4377 of the Virginia Public Procurement Act as set forth in the 1950 Code of Virginia, as amended, shall be applicable to all contracts solicited or entered into by this PSA.  A copy of these provisions may be obtained from the Purchasing Agent/PSA Director upon request.



The provisions of this article supplement, but do not supersede, other provisions of law including, but not limited to, the Virginia Conflict of Interest Act (§2.1‑348 et. seq.), the Virginia Governmental Frauds Act (§18.2‑498.1 et. seq.) and Articles 2 and 3 of Chapter 10 of Title 18.2.  The provisions apply notwithstanding the fact that the conduct described may not constitute a violation of the Virginia Conflict of Interests Act.  

9.15
Employment Discrimination by Contractors Prohibited

Every contract of over $10,000 shall include the following provisions:

1. During the performance of this contract, the contractor agrees as follows:

a.
The contractor will not discriminate against any employee or applicant for employment because of race, religion, color, sex, national origin, age or disability, or any other basis prohibited by state law relating to discrimination in employment, except where there is a bona fide occupational qualification reasonably necessary to the normal operation of the contractor.  The contractor agrees to post in conspicuous places, available to employees and applicants for employment, notices setting forth the provisions of this nondiscrimination clause.




b.
The contractor, in all solicitations or advertisements for employees placed by or on behalf of the contractor, shall state that such contractor is an equal opportunity employer.




c.
Notices, advertisements and solicitations placed in accordance with federal law, rule or regulation shall be deemed sufficient to meet this requirement.

2. The Contractor will include the provisions of the foregoing paragraphs, a, b, and c in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.
3. The Contractor does not, and shall not during the performance of this contract, knowingly employ an unauthorized alien as defined in the federal Immigration Reform and Control Act of 1986. 
9.16
Drug-free Workplace


Every contract of over $10,000 shall include the following provisions:

During the performance of this contract, the contractor agrees to (i) provide a drug-free workplace for the contractor’s employees; (ii) post in conspicuous places, available to employees and applicants for employment, a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana is prohibited in the contractor’s workplace and specifying the actions that will be taken against employees for violations of such prohibition; (iii) state in all solicitations or advertisements for employees placed by or behalf of the contractor that the contractor maintains a drug-free workplace; and (iv) include the provisions of the foregoing clauses in every subcontract or purchase order of over $10,000, so that the provisions will be binding upon each subcontractor or vendor.

For the purpose of this section, “drug-free workplace” means a site for the performance of work done in connection with a specific contract awarded to a contractor in accordance with this chapter, the employees of whom are prohibited from engaging in the unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled substance or marijuana during the performance of the contract.

9.17
Faith-Based Organizations

Buchanan County PSA does not discriminate against faith-based organizations.


9.18
Substitutions


NO substitutions, including key personnel, or cancellations will be permitted after award without written approval by the PSA Director.


9.19
Invoicing and Payment


The Engineering Firm shall submit invoices, in triplicate, on a monthly basis, such statement to include a detailed breakdown of all charges for that monthly period.



Invoices shall be based upon completion of tasks and deliverables.  All such invoices will be paid promptly by the PSA unless any items thereon are Sectioned, in which event payment will be withheld pending verification of the amount claimed and the validity of the claim.  The Engineering Firm shall provide complete cooperation during any such investigation.  All invoices shall be forwarded to the following address:



                       PSA Director




Buchanan County Public Service Authority




P.O. Box 30_________




Vansant________, Virginia  24614



Individual contractors shall provide their social security numbers, and proprietorships, partnerships, and corporations shall provide their federal employer identification number on the pricing form.


9.20
Payments to Subcontractors


Within seven days after receipt of amounts paid by the PSA for work performed by a subcontractor under this contract, the Contractor shall either:

a. Pay the Subcontractor for the proportionate share of the total payment received from the PSA attributable to the work performed by the Subcontractor under this contract; or




b. Notify the PSA and Subcontractor, in writing, of his intention to withhold all or a part of the Subcontractor's payment and the reason for non-payment.



The Contractor shall pay interest to the Subcontractor on all amounts owed that remain unpaid beyond the seven-day period except for amounts withheld as allowed in item b. above.



Unless otherwise provided under the terms of this contract, interest shall accrue at the rate of one percent per month.



The Contractor shall include in each of its subcontracts a provision requiring each Subcontractor to include or otherwise be subject to the same payment and interest requirements as set forth above with respect to each lower-tier subcontractor.



The Contractor's obligation to pay an interest charge to a Subcontractor pursuant to this provision may not be construed to be an obligation of the PSA.

9.21
Prime Contractor Responsibilities

The contractor(s) shall be responsible for completely supervising and directing the work under the resulting contract(s) and all subcontractors that they may utilize.  Subcontractors who perform work under the resulting contract shall be responsible to the prime Contractor.  The Contractor agrees to be fully responsible for the acts and omissions of their subcontractors and of persons employed by them.

9.22
Cost Proposals/Response Time

The PSA will notify the applicable contractor when work is required.  The contractor shall respond to the PSA within forty-eight hours after notification.  The PSA will schedule a meeting with the contractor and the proper PSA representatives to discuss the work required.  Based upon those discussions, the contractor shall submit to the PSA a lump sum proposal to perform the work based upon their fixed hourly rates contained in the contract.  The estimate shall contain the estimated number of hours broken out by category of service, firm hourly rates for each category, a narrative describing work to be performed and estimated time for completion. After review and acceptance of the proposal, the PSA will issue a purchase order to perform the work.  The proposals shall be prepared at no cost to the PSA.
When the scope of services involves work of such nature that the Contractor cannot reasonably estimate the time which would be required to provide the services, the PSA may agree to an Hourly Rate Purchase Order based on the actual hours worked times the hourly rates indicated in the Contractor's binding fee schedule and other approved expenses.  A maximum Purchase Order fee or cost not to exceed limitation shall be agreed upon for Hourly Rate Purchase Orders.  When an Hourly Rate Purchase Order is used, the Contractor shall submit detailed time records, documentation for other expenses, and such other evidence as the PSA may require to support his billing request.


In the event of a catastrophic event or other condition where the PSA Director has declared an emergency and there exists a need to use professional engineering services to assist in resolving the emergency, the contractor shall respond within two (2) hours of notification.
9.23 Ownership of Documents


Any reports, specifications, blueprints, negatives or other documents, including information in digital format prepared by the Contractor in the performance of its obligations under the resulting contract shall be the exclusive property of Buchanan County Public Service Authority, and all such materials shall be returned to the PSA upon completion, termination, or cancellation of this contract.  The Contractor shall not use, willingly allow, or cause such materials to be used for any purpose other than performance of all Contractor’s obligations under the resulting contract without the prior written consent of Buchanan County Public Service Authority.  Documents and materials developed by the Contractor under the resulting contract shall be the property of Buchanan County Public Service Authority; however, the Contractor may retain file copies, which cannot be used without prior        written consent of the PSA.  Buchanan County Public Service Authority agrees that the Contractor shall not be liable for any damage, loss, or injury resulting from the future use of the provided documents for other than the project specified,when the Contractor is not the firm of record.

9.24 Submissions


All project correspondence, design/review documents, reports, etc. prepared by the Contractor shall be distributed to the PSA Director for each task in the format and number of copies as directed by the task statement of work.


Within thirty (30) days of project completion, the Contractor shall prepare and submit a Project Completion Report with project closeout documents and submit to the PSA Director.


9.25
Assignment of Contract


This contract may not be assigned in whole or in part without the written consent of the Buchanan County PSA Board.

9.26
Termination


Subject to the provisions below, the contract may be terminated by the PSA upon thirty days advance written notice to the other party; but if any work or service hereunder is in progress, but not completed as of the date of termination, then this contract may be extended upon written approval of the PSA until said work or services are completed and accepted.

a.  Termination for Convenience


     In the event that this contract is terminated or canceled upon request and for the convenience of the PSA, without the required thirty- (30) days advance written notice, then the PSA shall negotiate reasonable termination costs, if applicable.



b.  Termination for Cause


     Termination by the PSA for cause, default or negligence on the part of the firm shall be excluded from the foregoing provision; termination costs, if any, shall not apply.  The thirty- (30) days advance notice requirement is waived in the event of Termination for Cause.



c.  Termination Due to Unavailability of Funds in Succeeding Fiscal Years


     If funds are not appropriated or otherwise made available to support continuation of the performance of this contract in a subsequent fiscal year, then the contract shall be canceled and the contractor shall be 
 reimbursed for the reasonable value of any non‑recurring costs incurred but not amortized in the price of the supplies or services delivered under the contract.


9.27
Contractual Disputes


The Contractor shall give written notice to the PSA Director of his intent to file a claim for money or other relief at the time of the occurrence or the beginning of the work upon which the claim is to be based.



The written claim shall be submitted to the PSA Director no later than sixty (60) days after final payment.  If the claim is not disposed of by agreement, the PSA Director shall reduce his decision to writing and mail or otherwise forward a copy thereof to the Contractor within thirty (30) days of receipt of the claim.



The PSA Director decision shall be final unless the Contractor appeals within thirty (30) days by submitting a written letter of appeal to the Board of Supervisors.  The PSA Board shall render a decision within sixty (60) days of receipt of the appeal.


9.28
Severability


In the event that any provision shall be adjudged or decreed to be invalid, such ruling shall not invalidate the entire Agreement but shall pertain only to the provision in Section and the remaining provisions shall continue to be valid, binding and in full force and effect.


9.29
Applicable Laws


This contract shall be governed in all respects by the laws of the Commonwealth of Virginia; and the Circuit Court of Buchanan County shall be the proper venue for judicial resolution of any disputes thereof.  
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Buchanan County Public Service Authority

P. O. _____
________, Virginia ______
 ENGINEERING SERVICES

THE FIRM OF:












Address:












Hereby proposes to provide the requested services as defined in Request for Proposal (RFP) QQ-01066.

I understand that the omission of any items listed below from this proposal shall be ample cause for rejection of the proposal as nonresponsive.  I have ensured that I have received and acknowledged any and all addenda.

1.  Addenda, if any.

2.  One (1) original and                          (   ) copies

3.  FEI number:







4.  Payment Terms:

net 30

2%-20, net 30
1%-20, net 30

Note: Fees are not to be included with this proposal.  The County will negotiate with the highest ranked firms to establish fixed rates.

Person to contact regarding this proposal: 







Title:



Phone:


Fax: 




Name and title of person authorized to bind the Firm:

Name: 




Title: 







Signature: 




Date: 







Offerors shall provide references on this form.

1.
Firm Name










Contact











Title




E-mail






Mailing Address










Phone




Fax





2.
Firm Name










Contact











Title




E-mail






Mailing Address










Phone




Fax





3.
Firm Name










Contact











Title




E-mail






Mailing Address










Phone




Fax






4.
Firm Name










Contact











Title




E-mail






Mailing Address










Phone




Fax






5.
Firm Name










Contact











Title




E-mail






Mailing Address










Phone




Fax








Buchanan County Public Service Authority

P. O. Box _____
________, Virginia _____
 ENGINEERING SERVICES

(For Short-listed Firms Only)

THE FIRM OF:












Address: 












hereby proposes to provide the requested services as defined in Request for Proposal No. QQ-01066 for the following fees (non-binding):

1. Hourly Fee/Rate Schedule 
(non-binding)

2. Sample Hourly Rates as Defined in RFP Section 7.3 (non-binding)

Principal  __________________

Project Manager_____________

Engineer 1__________

Engineer 2__________

Engineer 3__________

Technician 1________________

Technician 2 _______________

Administrative_______________

*  Offerors shall provide an itemized breakdown of costs with their submission.


Payment Terms, check appropriate one:


net 30 

2%, net 20 


2%, net 20 




1% net 20 


other, list 



Federal Employer Identification number:









Buchanan County Public Service Authority
P. O. Box_____
________, Virginia _______
ENGINEERING SERVICES

(For Short-listed Firms Only)

THE FIRM OF:












Person to contact regarding this non-binding fee: 






Title:



Phone:


Fax: 




Name and title of person authorized to bind the Firm:

Name: 




Title: 







Signature: 




Date: 
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